BIDDING DOCUMENT FOR THE SUPPLY AMD DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07/2024

CZ

AIRPORTS COMPANY OF TIMBARWE

IFEIFATHILIMITE

SUPPLY AND DELIVERY OF
TOILET PAPER (TISSUES) AND PAPER TOWELS

PRE-BID MEETING: 12 APRIL 2024 @ 1000 HOURS

CLOSING DATE: 30 APRIL 2024 @ 1000 HOURS
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07/2024

Supply and Delivery of

Standord Bidding Document for
Toilet Paper (Tissues) and Paper Towels

the Procurement of:

Frocurement Reference No: ACI/LOCAL/GDS/07/2024

Procuring Entity: Alrports Company of limbabwe [Private)
Limited (ACL)

Date of issue: 22 MARCH 2024
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07/2024
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EIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

FROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/07,/2024

PART 1: BIDDING PROCEDURES

1.1 References:

References are fo the Public Procurement and Disposal of Public Assets (PPDPA] Act
[Chopter 22:23] and references to the Regulaotions are to the PPDFA [Genergl)
Regulafions {Stafutory Instrument No. 5 of 2018). The terms and requirements in the
Act arnd Regulations govern the submission of bids and should be reocd by all
Bidders.

In line with section 14 of the PPDPA Act [Chapler 22:23] Mo, 5 of 2017 as read in
conjunction with section 10{3] (o) and schedule 2 [secfion 8 [5){a}) of the PPDPA
[General) Regulations [Statutery Instrument No. 5 of 2018). The Airports Compony of
Imbabwe (Private] Limited [ACZ) i invifing bids from reputable ond experienced
companies for the Supply and Delivery of Toilet Paper (Tissues) and Paper Towels.

in compliance with section 271} and (2} of the PPOPA Act, the ACI has delailed the
specificafions of its procurement requiremeants for the Teilet Paper (Tissues) and
Paper Towels contained in clowse 2.3 of the bidding document, The evaluafion of
the bids to be received for this tender shall be done in complionce with section 4{1)
of the PPDPA Act to ersure the ochievement of transparency, faimess, honesty,
competifion among Bidders, foir and equifable treatment of all Bidders, promofion
of integrity, achievement of erwironmentol, sociol ond economic requirements of
the procurement law.

The successid Bidder will be required to enter intd a contract with ACL which will
conform to the reguirements of secfions 78 fo B9 of the PFDPA Act.

1.2 Procurement Reference Number: ACZ/LOCAL/GDS/07/2024

1.3 Preparation of Bids

You are requested fo bid for the supply of the goods specified in the statement of
requirements below, by completing and returming the following decumentation:

1. The bid submission sheetin this part.
2. The statement of requirements in part 2.

J. A copy of every document necessary to demorstrate eligibiity in ferms of
section 28 | 1) of tha Regulations.

4, Supplier regisfrafion number showing that yvou ore registered with fhe
Frocurament Regulatory Authority of fimbbabwe [PRAZ).

3, A bid security and In the format specified in this Part.
& Acopyof:

a} Valid Tox Clearance Cerlificate '
b} A Copy of CRé Form / CR14 [Showing (ist of Directors) i
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND

PAPER TOWELS

PROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/07,/2024

c] A Copy of CRS Form [Showing the business physical address).

d] A Copy of Certificate of Incorporation.

&) A detoiled company profile,

f] Al least three (3] references on client's letter heads whnere the Bidder
supplied the relevant goods [fissue products).

You are advied to carefully read the complete bidding document, s well as the
general conditicns of contract which are available on the Authonty's PRAZ wabsite,
before preparng your bid, Part 3 Contract is provided not for completion at this
stage but 10 enable Bidders to note the confract terms they will enter info if their bid
5 successhul,

The standard forms in this document moy be retyped for complefion but the Bidder
is responsible for their accurate reproduction. All pages of the bid must be claarly
marked with the procurement reference number above and the Bidder's name and
reference number.

1.4 Lots and Packages
This procurement regquirement sholl be divided into lofs as follows: -

ITEM

DESCRIPTION

1

Qry

Toilet paper (Tissues) pack of 50
1 ply Tissue pack of 50

White, Soft, 40mm diameter, unbleached paper, sze 110 x
100mm perforated.

4000

AUTOLAMINATE 2 PLY PAPER TOWEL ROLL- 2 PLY 125M-& ROLLS.
Ohvensiew

-

Width :200mm

2 ply laminafed |2 layer are ottached to each other)
papery
Roll length: 125 metras,

é rolls in o pock

For use in pull Btear as well as automatic paper
diepensers that require a paper towel refill,
Raoll internal @: 358mm,

Eoll outside @2:155mm

10000
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

Bicgders are allowed to choose the Lots they prefer to paricipate in.
i Awdrd will be resticted to one Bidder per Lot.

il. If one Bidder is successful on more than two (2) Lots a 5% price difference will
be ollowed to oward to the next lowes! compliant bidder,

. If the next bidder(s) & mare than 5% price difference the fender will be
awarded fo the cheapest compliant bid in whole in order to gchieve volue for
money,

1.5 Number of bids allowed,

Mo Bidder may submit more than one (1) Bid, aither individually or as a joint veniure
partner in another Bid, except os a subconfractor. Where tha procurement is divided
inta lots and packages, only one (1) bid con be submitted. A confict of interest wil

be deemed fo arse it bids are received from more than one (1) Bidder owned,
direcity or indirectly, by the saoms pason.

1.4 Clarification

Clarification of the bidding document may be requested in writing by any Bidder up
o 16 April 2024 to:

THE PROCUREMENT MANAGEMENT UNIT
2vd Floor Domestic Terminal Bullding
kRobert Gabriel Mugabe Inftemational Airport

P. Bag 4002

Causaway

Harare,

Telephone; 585028,585073-88 i
fenders W *

1.7 Compulsory Pre-bid meeling

There shall be g compulsary pre-bid meeting for this procurement reguirement on 12
April 2024,

1.8 Validity of Bids

The minimum perod for which the Bidder's bid must remain valid is 80 days from the
deadiine for the submission of bids. ACT may seek extension of bid validity before
expiration of bids.
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/07/2024

1.7. Payment Terms

Bidders are reguired fo state their payment temms. If not stated the Bidder will be
deemed to be compliant with the sfipuioted terms under Part 3, Special Conditions
GCC30.1, page 25 of the bidding document.

1.10. Submission of Bids

Bids must be submitted In writing in a sealed envelope to the address below, no later
than the dafe and time of the deadine below. It is the Bidder's responsibiiity fo
ensure that they receaive a receipt confirming submission of their bid that has corect
details of the Bidder and the numiber of the bid.

The Bidder must mark the envelope with the Bidder's name ond address ond the
procwement reference number,

The Bidder must prepare one (1) original of the documents comprising the bid and
clearly mark it *ORIGINAL." In addition, the Bidder must submit two [2] copies of the
Bid ond must mark each of them cleady “"CCOPY.," In $ve event of any discrepancy
between the onginal and the copies, the orgind will prevail,

Late bick will be rejected. The Procuring Entity reserves the rght to extend the bid
submission deadline but wil nofify all potential Bidders who have collected the
bidding documents of the amended bid submission deadline.

Date of deadine: 30 Apdl 2024 Deadine Time: 1000 hours

Addressed To! The Accounting Officer

Alrports Company of ZIimbabwe (Private) Limited (ACI)
3 Level International Terminal Building
Robert Gabriel Mugabe Intemational Alrport

Harare

submitted To: PMU Reception 27 Floor Domestic Terminal Building,
Tender Box

Means of Sedled bids are to be recarded at the PMU Reception 2nd

acceptance: Floor Domestic Terminal Building and placed in o marked

Dict box,
1.11 Bid opening

Bidders will be allowed to witness the opening of bids. Opening will take place soon
after closing of the tender,
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07 /2024

1.12 Wilthdrawal, amendment, or modification of Bids

A Bidder may withdrow, substitute, or medify its bid ofter it hos been submitted by
sending a writlen notice, duly signed by an authorized representative, However, no
bld may be withdrawn, substituled, or modified in the Interval between the deadline
for submission of bids and the expiration of the period of bid validity specified by the
Bidder or any extension of that peiied.

1.13 Delivery Requirements

The delivery period reguired (from the date of contract / order signing) and tha
desfination for delivery are a5 indicated in the delivery schedule in part 2. Delivery
will be considered complete afler supply and delivery of the goods specified.
Bidders are requested to Indicate their delivery period.

1.14 Bid Prices and Discounts

The prices ond discounts quoted by the Bidder in the bid submission ferm and in the
price schedules must corform to the reguirements specified below,
Prices must be quoted os specified in the price schedule included in part 2
statemnent of reguirements. In quoting prices. the Bidder is free to use frarsportafion
through carlers registered in any eligible country and similarly may oblain insuronce
services from any eligible country, Prices quoted must include the following costs
and components:
la) For Goods
[ii The price of the goods and the cost of dallvary 1o the final destination,
delivery duty paid INCOTERM 2020, as stated in the delivery scheduie.

[y  The custorn duties fo be paid on the goods on entry in Zimbabwe, if not
glready inciuded,

(i) Any other applicabls impaort taxes.

[lv] Any sales and other taxes due within Iimbabwe which will be payakle
an the goods. if not already included.

[v] Anyrebate or mark-up of the local agent or representative,

b}  For related services, [other than inland transportation ond ofher services
recuired to convey the goods to their final desfination), whenever such
related ervices are specified in the schedule of requiremeants:

The price of each ilem comprising the related services linclusive of any
applicabla taxas).

[c] Bidders must cleary state their payment terms. Payment is.stictly after
goods hove been delivered.

=
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07 /2024

1.15. Bid Security
The Bidder must include:
A refundable bid security / bond of US$500.00 in the following form

Option 1 - A& certified bank chegue
Opfion 2 A bank guarantes
Opfion 3 - & COsh deposit 10 the PRAL;

lssued by either a registered commercial bank or the PRAL. No Money lenders.

The bid bond cotainable from PRAT s issued upen payment of a non-refundable bid
bond establishment fee of U35150.00, poyable af the PRAL

Any bid not accompanied by o bid security in accordance with section 24 |3) of the
Regulations will be rejecied by the Procuring Enfity as non-responsive.

1.14. Eligibility and Qualification Criteria

Bidders are required to meet the criferic in section 28 of the Act to ba eligible to

parficipote in public procurement and to be qudlified for the proposed confract.

They must, therefore, provide any available documentation and certify ther eligibidity

in the bid submission sheel. To be eligible, Bidders must;

1. Have the legal capacity to enter info a confract: Bidder is requested to alach
copy of CR& and or 14 form, CR5 Form, copy of Ceriificate of Incorporation.

2. Have fulfiled their obligations fo pay axes and social security contributions in
Iimbabwe; altach valid copy of Tax Clearance Cedificate.

3. Not have a conflict of interast in relafion to this procurement requirement; Bidders
must declare in wriling whether they have or have no conflict of interest in relation

fo this procurement requirement. Bidders are required 1o submit a completed
“Annexure A" alached underitem 1.24 of this bidding document.

4. Not be deborred from participation in public procurement under section 72 (&) of
the Act and secfion 74[1] (c). [d) or (&) of the Regulations or declared ineligible
under section 99 of the Act, abach current copy of registrafion or renewal of
registration with FRAZ

3. Hove been registered with the PRAL as a Supplier and have paid the applicable
Supplier registration fee set out in part Il of the fifth schedule to the Reguiations;
attach current copy of registration or renewdal of registration with PRAZ.

1.17. Evaluation of Bids

Bids will be evaluated using the following methodology: ' . (i
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NC: ACI/LOCAL/GDS/07 /2024

. Technical

Preliminary examinafion fo confirm that all documents required have been
provided, to confim the elglbility of Bigders in terms of section 28 1] of the
Regulatiors and to confirm that the Bid i administratively compliant in ferms of
seciion 28 [2] of the Regulations.

evaluation o determine substanfiol
specificafions In the Statement of Requirements.
. aubmission of relevant samples.

Financial evaluation and comparison to determing the evaluated price of bids

and to determine the lowest evaluated bid, Lowest priced bid compliant to
specifications.

responsiveness  to the

NB. Bids lalling any slage will be eliminaied and noi considered in subsequent
stages.

1.18. Evalualion criteria

The ACI's evaluation of a bid will take into account, in addifion to the bid price, the
following criteda,

[a] Delivery schedule: The spacified goods are required to be delivered by the

date indicated in the delivery schedule in paort 2.

(0] Deviation in payment schedule: The payment schedule is stated In the Special
Condilions of Contract ($CC) In part 3. A Bidder may propose a deviation from
the schedule and if the deviation is considered acceptable to the procuiing
enlity, the bid will be evaluated by calculating interest eomed for any earller
payments involved In the terms oullined in the Bid as compared with those
stipulated in the 3CC, al the rate of interest indicated by the Reserve Bank of

Iimbabwe (REI) on the closing date for submission of bids.

[d} Compliance wilh the mondatory requirements of iender
[2] Technical specificalions [refer to clouse 2.1 and 2.3)

1.1%. Checkiisi of the Evaluation Criterio

Evaluation Criteria Please fick if
completed or
submitted

1. | Submit :ﬂfﬂp}l&md bid submission sheet in p-:::r’r 1.
4. | Documentation necessary to dEmﬂns’rn:l’re gligiblfity in| — = Thm
’rerms of secfion 28 {1) of the Regulations; - lr

Copy of CRé and or 14 form.

2 Copy of CR5 form.

3 Copy of cerfificate of incorporation.
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BIDDING DOCUMENT FOR THE SUPPLY AMD DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACT/LOCAL/GDS/07/2024

No.| Evaluation Criteria Please tick if

completed or
submitied

2.4 Cumrent copy of tox clearance cerlificate o)
proof of compliance with ZIMEA must be)
attached.

2.3 Submission of a detailed company profile.

2.4 Submission of thres (3) written frade references
on Company's lefierhead for relevant goods.

2.7 Jubmission of proof of registration with the PRAL.

28 | Declaration to confirm whether the bidder has
or has no conflict of interest in relation fo this
procuremant requirement (complstion  of
Annexure "A", Decloration Formy).

29 Bidders must declare in wrifing that they ara not
be inscivent, in receivership, bankrupt or being
wound up, nol have hod business aclivities
| suspended and not be the subject of legal
proceedings for any of these circumstances.

2.10 | Porticipation in this bidding procedure is open to
Iimbckbweon bidders anly '

211 Eid_ '-.-'Cﬂilﬂih’ period of &0 dayvs must be stated. |
Fallure to state volidity period will lead to
disgqualific ation

3. Attendance of compulsory pre- bid meeting

4. | Submission of relevant samples

5.. | Dellvery schedule: Bidders are required o stale ftheir
delivery period

& | Payment terms: Bidders are required to stale payment
terms. If not stated the bidder wil be deemed o be
compliant with the stipuloled terms under part 3, special
conditions GCC30.1, page 25 of the bidding docurnant,

1.20 Origin of Goods

Al goods and related services must have as their country of origin an eligicle

country, as specified in the special conditions of contract, Bidders are requested fo
specity the country of origin for thelr goods.
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/07/2024

1.21 Technical Criteria

The Technical Specifications Sheet details the minimum specification of the Tollel
Paper (Tissues) and Paper Towels required. The goods offered mus!t meet this
specification, but no credit will be given for exceeding the specification

1.22 Cumency

Bids must be priced in United States Dollars [USS). The cumancy of evaluation wil be
U5 dollars. Payment will be in Zimbabwe dollars ot the prevailing interbank rate.

1.23 Reviews by the Special Procurement Oversight Commitiee
This confract will not be subject to review by the SPOC,

1.24 Award of Contract

L Compliant bidder after opplication of ony additional evaluation criteria,
ncluding any margin of preterence, which is substantially responsive to the
requirements of this bidding document, will be recommended for award of
confract.

i. The lowest evalualed bid per lol.

i,  IFone (1} Bidder is successful on more than one (1) Lot o 5% price difference
will be diowed fo gward fo the next lowest,

iv. If the next bidder(s) & more than 5% pice difference the tender will be
awarded to the cheapest compliant bid in whole in order fo ochieve value
for money.

The proposed award of confract wil be by issue of a notification of contract award
in ferms of section 55 of the Act which wil be effective unfil signature of the confract
decuments in accordance with part 3: Contract.  Unsuccessful Bidders will receive
the nofificafion of confract award and, if they consider they have suffered prejudice
from the process, they may within 14 days of receiving this notification, submit 1o the
procuring entity a challenge in terms of section 73 of the Act, subject to payment of
the opplicable fee set out in saclion 44 of and the third schadule 1o the regulations.

1.25 Right to Reject

The ACT reserves the right to accept or reject any bids or 1o cancel the procurement
process and reject all bids at any fime prior to confract award.
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EIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACIZ/LOCAL/GDS/07/2024

1.26 Cormmupt Practices

The Government of ZIimbabwe requires that procuring entities, as well as Bidders and
Contractors, observe the highest standard of ethics during the procurement and
execufion of controcts. In pursuit of this policy:

. The ACI will reject a recommendation for award if it determines that the Bidder
recommended for award has, directly or through an agent, engaged in comupt.
fraudulent, collusive or coercive proctices in compeling for the contract or
been declared ineligible to be awarded o procurament contract under section
P9 of the Act.

2. The ACE may under saction 72 [4) of the Actimpaose the sancfions under secfion
74 (1) of the Regulafions; and

3, Any conflict of interast on the part of the Bidder must be declared,
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SBIDDING DOCUMENT FOR THE SUPFLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

B ——————————

1.25 Bid Submission Sheet
{Mote fo Bidders: Complete this form with all the requested detalls and submit It as

the first page of youwr bid, Attach the completed Statement of Reguiremenis ond
ony ofher documents requested in Parf 1. Ensure that vour bid is authorised in the
sgnature block below, A signature and authorisation on this form will confimm that
fhe ferms and conditions of this bid prevall over any atfochments. If your bid s not
authorised, it may be refected. If the Bidder is o Joint Venture [Jv), the bid must be
signed by an authorzed representative of the JV on behalf of the JV, and so as o
be legally binding on all the members as evidenced by a power of gtfomey signed
by their legally authorized representafives,

Bidders must mark as "CONFIDENTIAL" information in their bids which is confidential
o thelr business, This may include proprietary information, frade secrefs or
commercial or financially sensitive informafion}.

Frocurement Reference
Murmber

Subject of Procureament:
Mame of Bidder:
Bidder's RFeference NMumber:

Dode of Bicl:

We offer to supply the items listed in the oftached siatement of requirements, at the
pnces indicated on the attached price whedule and in accordance with the terms
and canditions stated in your bidding document referenced above,

We confim that we meet the eligibiity criterio specified in Part 1: Procedures of
bidding.

We declare thot we are not debared from bidding and that the decumerts we
submit are frue and correct.

The valbidity period of our bid is: 80 {days} from the date of submission,

We confirm that the prices guoted in the attoched price schedule are fiked and firm
for the durafion of the validity perdod and wil not be subject 1o revisicn, varation or
adustmant,
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07/2024

Bid Authorised By:

TN, e tns s 7T Ll o e iy Bl

e DIE . (DD MMSYY)

Authorised for and on behalf of:

1

1
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07/2024

1.26 ANMEXURE “A": Declaration Form

TENDER FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND PAPER TOWELS;
PROCUREMENT REFERENCE: ACI/LOCAL/GDS/07,/2024

We, the undersigned do hereby declare that we have not and will not be involved
In any cormupt or fravdulent practices in bidding for this tender,

We further wish to declare that we have ne conflict of interest in relation to this
procurement requirement and wish lo ocknowledge that we hove reod and
understood that should we be invelved in any comupt or fraudulent practices in
bidding for this tender, the following action wil be taken against us: -

Q] The procurng endity will reject our proposal and/or any recommendation for
award of fhe fender if it determines that we have engaged in comupt or
fraudulent practices in competing for the contract in question.

b] Wwe wil be bared fom practicing in public procuremeant in Zimbabwe if we
are found to have indulged in corrupt or froudulent practices in compating
for the contract in quastion.

By signing the Declaration form the Bidder is in agreement with the above-stafed
terms and condifions.

SICNE TV o v i b e R e
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND

PAPER TOWELS
PROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/07/2024

PART 2: STATEMENT OF REQUIREMENTS
Name of Bidder:

Bidder's Reference Mumber;

2.1 Ust of Goods and Price Schedule

| ifa be
provided by
fhe Bidder|

[to be provided
by the Bidder]

Tollet paper (Tissues)pack of 50

1 ply Tissue pack of 50

whita. Soft. 40mm diometer, unbleached
paper sze 110 x 100mm perforated,

Auto Laminate 2 Fly Paper Towel Roll - 2
Ply 125m - & Rolls.

Owvearviaw
s ‘Width :200mm
« 2 ply lominated (2 loyer are
aftached to each other] papery.
2 s Rod length: 125 metres,
s Arollsin apack

o For use in pull Elear os well s

automatic paper dispensers thot
require a paper towel refill.

= Roll internal @: 35mm.
« Roll oulside &:155mm

Mate 1: The gsscription or quantity must indicate the unit of measure where relevant.
Mote Z Unit and total prices musi be for delivery through to the find destination stated

In part 1.

The pnce to be guoted in the price schedulea must be the total price of thae bid,

excluding any discounts offered.
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BIDDING DOCUMENT FOR THE SUPPLY AMD DELIVERY OF TOILET PAPER (TISSUES) AND
FAPER TOWELS
PROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/D7 /2024

2.2 Delivery Schaedula

Meme of Bicdead:

Bidder's Reforence Hombser:

{ricie to Biddes: If he Jdelvery pediod offersa, or ary other Jdekois, offer fram the
requirernenis belcw, Ihis shoud be sfated in your fender!.

R SN
TN i taat PO ITRR S

Defvaty. T

Ercthi:

Erithy gmd

mmw ki
Ereaming Y Gapiery

within 14
working
days from
date of
stgriney) the
(wdal gh(fw ot

[fo be
proviced B
the Bidder}

Tedlef poper (Tiasves) pock of 50

4000

Aufo larvinote Papet Towsl & pock

TG00

The delivery period recuied s measred mom Ihe date of the signing of the contrac)
beteaan the proacuring entity and the Bidder.
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPFER TOWELS

PROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/07,/2024

2.3 Technical Specification and Compliance Sheet

Mame of Bidder:

Bidder's Reference Number;
The good:s and related services must comply with the following Technical
Specificatons ond Standords:

Column ¢ must be compiefed by the Biader to indicafe the ful speciication of the
iterns offered and their compliance with the specification required {in Column b

a b C d

full technical Specificafion required {Confirm full
(including applicable stondards) specification of
tems offerad by
ltem No ltem descripfion Bidder and
compiionce of
items fo defail in
cofumn ¢}

1 Toiet Paper (lssues) 1 ply Tissue pack of 50

Whita, 5off. 40mm diameter.
unbleached paper, size 110 =
100mm perforated,

2 Auto Laminate Paper Avte Laminate 2 Ply Paper Towel
Towel [pock of 6) Roll - 2 Ply 125m-6 Rolls.
Cwveniew

« Width: 200mm

s 3 ply laminated (2 layer are
attached to each other)
paper

s  Roll length:125 metres.

s 4Srolsing pack

= [For use in pull &ftear as well
(s 14 outomatic paper
dispensers that require a
paper towel refil;

= Roll internda @: 35mm

Roll outside @:155mm r -
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

FROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07,/2024

The detailed technicd evaluafion wil examing the technical specicafion of the
tems offered in column ¢ and determing whether this meets the mirimum

specificafion in column b, Bidders must complete column ¢ or thelr lender will be
rejecied.

HB. Bidders are required lo Include technical literature to positively support the
details provided in column c.

2.4 Declarafion by the Accounting Officer

| declare that the procurement is based on neutral and fair technical requirements
and Bidder qualifications.

Signed by the Accounting Officer:

Nome: [. Gusho Signature;,

Designation: Chief Executive Officer Date: 22 March 2024
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07,/2024

PART 3 CONTRACT

3.1 Contract Agreement
Procurement Reference: ACI/LOCAL/GDS/07 /2024
THIS CONTRACT AGREEMENT is made the ............ day of

BETWEEM

(] Arrports Company of Zimbobwe [Private] Limited, o body comporate
incorporated under the lows of Timbaobwe and having ifs principal place of
business ot Robert Gabriel Mugalbe Infernational Airport [hereinafter called
“the Procuring Enfity”), and

{2] e s e @ COMPORation incorporaled under the lows of
ceeremnneenn |iFEEAY counin of Conbrociar] and hcr-.-'tngnis ﬁl"iﬁi:ipd pl-;:n:e cf
bUEIﬂEES BOE s st s [insert full postal address of Confrocton]

{hereinafter called “the E:::n’rr-::c:mr' ]

WHEREAS the Procuring Enfity invited bids for certain goods and ancillary services,
that & Supply and Delivery of Toilet Paper (Tissues) and Paper Towel and hos

accepted a Bid by the Contractor for ihe supplv and delwen.r of those Goods in ’rha
B, i v i o it s o A ifi5e i in words and figure

expressed in the Confroct cumer |heremr:rfh;-r ::c:HE.-d “the Confract Price™).
HOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

. In this Agreement words and exprassions shall have the same meanings as are
assgnaed to them in the General and Special Conditions of Contract raferred ta
bealow,

£ The following documents shall constitute the confract between the Procuring
Entity and the Coniractor, and each shall be read and -::ﬂnﬂruﬂ-::i as an integral
part of the contract:
(2] This Contract Agreement; | "
() Special Conditions of Confract; - -
[c) Generd Condifions of Cantract:

[d) Technical Requirementz [including Schedule of F!equir:e-mﬁnis oy
Tachnical Specifications):

(2] The Contractor's Bid, orginal Price Schedules and Delivery Schedule;
{f} The Procuring Entity's Nofification of Contract Award:
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TCILET PAPER (TISSUES) AHD
FAPER TOYWELS

FROCUREMENT REFERENCE NG ACT/IOCAL/GDS07 2024

A, The Conlract Agreement shall prevail over all cther Confract Documents, It
the event of any discrepancy or iconsistency within the Contioc! Docwments,
then the docoments shak preeail in the order listed abova,

4, noconsidderatlon of the pavments 1o be mades by ke ACE to The Conlracor o
menticned below, the Conlracion hereby agresas with the sirpors Company of
Lk [Private| Limited to provide the Goods aond Services ond k3 remechy
any defect: in themin conformity with fhe Confroct,

T The ACY hersby agraes ta oy the Confrastor in congsideralian of The proision
of ha goods ond Jervice: and the remedving of any defects in them, ‘he
Contract Frica or such ofhar sum ds moy Decome paycle under the Contract
At Ihe times and inthe rmanner prescribed by the Contracl.

[ WITHESS wharact e oo fiey heralo hoeve coosed |[His Agreemen| 1o e exacytad
in accorcance with the aws of Timbabwe on the dov, montk ang vedr indicated
atove.

For arrd an banolf of the Afrpors Compony of Timbobwe [Privobe) Limiked

Soredh s e

Horne:

In the copacily of; {Tille or other Qporopiafe gesignodon]

For and on behol al the Conbrachor

Fignedh e
Marme: ,r"h ]
- ™
I the capaciy of: [fitie or othar aporopriate gﬁsi;ln:::ﬁm} '
o

.'.‘I

N
M"K
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BIDDING DOCUMEMNT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACZ/LOCAL/GDS/07/2024

3.2 General Conditions of Contract

Any resulting confract & subject to the Iimbabwe General Condifions of Contract
(GCC) for the Procurement of Goods [copy available on request| except where
madified by the Special Condifions below.

3.3 Speclal Conditions of Contract
Frocurement Reference Number: ACI/LOCAL/GDS/07 /2024

The clouse numbers given in the first column cormespond with the relevant clowse
number of the General Conditions of Confract.

GCC 7.5 Eligible Countries: All couniries are eligibla,

GCC 8.1 Nofices: Any nofice shal be sent to the following addrasses:

For the ACIZ, the address shal be as given in the Contract
document and the confact shall be Accounting Officer,

Robert Gabriel Mugabe International Akport, 3¢ Level, Harare.

For the confracter, the address shal be as given in the bid and the
confact shall bea

{state name of contact}

GCC 17,1 Liquidated Damages: Liquidated damages in terms of sechion 88
ol the Act sholl apply.

If the CONTRACTOR delays in delivering or performing due to a
foult or negligence coused or attribufalbde 10 the Confracion, the
AC1 shall claim liguidated damages for the delay which shall be
calculotaed at 2% of contract value per wesk for o period of four
(4) weeks which the CONTRACTOR wil e liable 1o pay.

Should the CONTRACTOR fail te perform of deliver atter the four (4)
weeks period covered by the liquidated domages the ACT shall
terminate the confract due to thal delay and the Contractor wili
b licable for the payment of the occrued iquidoted domages,
The CONTRACTOR will nof be chorged liquidaled daomages when
the delay in delivery or perfformance is a result of circumstances
beyond the Contractor's control and is not cowsed by fault or
ruegigance on the part of the Contfractor.

232 and Paper Towels.

CC 23.1 & |Inspections and tests: Correct qualily of the Tollet Paper (Tissues)|



BIDLING DOCUMENY FOR THE SURPPLY AND DEUYERY OF TOILET PAFER {TI3SUES) AND
PAPFER TOWELS

PROCUREMENT REFERENCE NO: ACT/LOCAL/GDS/07 /2024

GCC 241 Perormonce securlly; The contactor shall provide o pedformancs
secunly of 10 of the contract price. The performonce securly
shadll B2 dencrrinalad |n the somercy of the contract ard ssued
by a bank kwaked in Zimbabwe asceptabls to the ACT The
forral shall be based on the template followang the special
conditons of controst | ths part,

GoC 4.4 | Reduction of parformance secuity: Thare thall be na reducion in
the  parformaonce  secunly  durng  contract  pedod.  The
petformance secunty will only be released uoon |0F delresry of
tha tale’ paper [fissues) and paper towels ard woing of the
goods racelvad voucher,

GCC 25.7 | Wamanly, Tha periad of wanranty sholl oe 12 monihs.

GCC 254 | Folkure 1o remedy a dafect The period allewed fo the confiackar |
3 rerneay o defact during the percd of Ino Wearrgnty shall bz 14
darys.

SCC 27,1 Price adlusiments: There wil be no price adjustments for the
duraticn of the conleact.

Any olce vanaton shall be sublect ta approval by ACT,

GCC 301 Tetrmy of Payment:

Fevrment shofl be done within seven [7) to fourdeen dews ofter
delivery upon subrission of o debvery neta ard a tax inveice and
sslance of o Goods Receivad Youcher 'GRY).

Advance payment: Sqould advance peyment be required, it
wolld be subjact to negobation and aporoval by the ACT, An
gcvanca payment guarantee will e recuired,

BLC 311 | Confracl Adminisication Fes: The conlract edministation fee sef
aut i Part W of the Fifth Schedule of the Regutations |s due Lpan
the sighing of the aentract,

ST
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BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF TOILET PAPER (TISSUES) AND
PAPER TOWELS

PROCUREMENT REFERENCE NO: ACI/LOCAL/GDS/07/2024

3.4 Bank Guarantee for Performance Security

[This iz the format for the performance secunty fo be issued by a commercial bank in
Zimbxabwe In accordance with GCC 18.1]

Contract Ma: Diate:

=3

[Mame and address of Precuring Enfity]

PERFORMANCE GUARANTEES No:

We have been informed thot fnome of suppier] (hereinafter called “the Supplier)
hos undertaken, pursuont to contract number [reference number of contrac
dated [daote of confrocl] [hereinofter cdlled "the controct”) for the supply of
[descriplion of goods and related services] under the confract.

Furthermore, we understand that, according to your conditions, contracts mus! be
supported by o performance guarantes.

Af the request of the Supplier, we [name of bank] hereby irevocably undertake to
pay you, without cavil, delay or argument, any sum or sums not exceeding in total
an amount of linserf amounf in figures and in words] upon receipt by us of your first
wiitten demand accompanied by a wiitten statement that tha Supplier is in breach
of its obligation{s) under the confract conditions, without you needing to prove o
show grounds or reasons for your demand of the sum specified therein,

This guarantee is valid uniil full recovery of the entire sum of money above stated,
consequently, we mus! recelve at the above-mentioned office any demand for
payment under this guarantee in cose of defaull.

Sigrature Signature
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