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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRPORTE COMPANY OF IIMBABWE (PRIVATE) LIMITED FOR THE FINAMCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP /0472024

PART1 PROPOSAL PROCEDURES

FART 1: REQUEST FOR PROPOSALS PROCEDURES
1.1 Background

The Aiports Company of limbabwe [Private] Limited [AC?) commenced operation
in August 2021, after it was unbundled from the then Civil Aviation Authority of
fimbobwe [CAAL). The company is responsible for the commercial operations,
development and management of all girports in Zimbabwe.

ACL is a leading airport management company in Zimbabwe, ond the integrated
annual report 5 a crfical communicafion fool thal provides staksholders with
comprehensive information about the company's periomance, shralegiss, and
future plans,

The ACE is, therefore, inviting registered service providers fo assist with the design
and production of the infegroted annual reports for the 2021 and 2022 financlat
Vears. '

1.2 Objective
The objectives of this engagement are to: :

a) Design a visually appealing and professional integrated annugl report that
effectively communicates ACI's financial and non-financial performance ta
staksholders,

b) Edit the content of the annual report to ensure occuracy, clarity, and
adherence to relevant reporting standards,

¢] Print high-quality physical coples of the annual report for distibution to
stakaholders,

1.3 References

References fo the Act are to fhe Public Procurement and Disposal of Public Assets
Act [Chapter Z2:23] (FFDPA) and references to the Regulations ore fo the PFDPA
[General) Regulations, 2018 [Stotutory Instrument No. § of 2018). The terms and
requirerments in the Act and Regulations govem the submission of proposals and
should be read by all consultants,

In line with Section 14 of the PFDPA Act [Chapter 22:23] Mo. 5 of 2017 &8 read in
canjunclion with Secfion 10(3) (o) ond Schedule 2 Seciion 8 [5){o) of the PFOFA
{General) Regulafions (Statutery Instrument Mo, 5 of 2018}, the ACI i Invifing bids
from reputoble and experienced componies for the provision of Design and
Preduction of the Integrated Annval Reports for the Financlal Years 2021 and 2022.

In compliance with section 27(1] and [2) of the PFDPA, the ACT detalled technical
proposal requirements for the provision of consullancy services for the design,
edifing. and printing services for the integrated Annual Reports for ACZ a5 contained
in Part 2 of the bidding document,
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REQUEST FOR FROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRPORTS COMPANY OF ZIMBASWE [PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFF/04/2024

PART 1 PROPOSAL PROCEDURES

The evaluation of the proposals to be received for this tender shall be done in
compliance with secfion 4(1) of the PFDPA Act fo ersure fhe achievement of
fronsparency, faimess, honesty, competiion among bidders, farr and eguitable
freatment of all bidders, promofion of integrity, achievement of ervironmental,
social and economic requirements of the procurement low.

The successtul consultant will be required to enter into a canfract with ACZ which will
canform to the requirements of sections 78 to 8% of the PPOPA Act.

1.4 Preparation of Proposals

Consullanis registered with the Procurement Reguiatory Authority of Zimbabwe
(PRAL} In terms of Section 4 of the Regulations are eligible to parficipate.

Prospechive consultants are requested to submit o proposal to provide the design,
editing, and printing services detailed in the statement of requirements by submitling
separate technical and finoncial proposals, as detailad below, The standard forms
contained within this request for proposals may be retyped for completion. but the
consultant is responsible for thelr accurate repreduction.

You are further advised fo carefully rsad the complete Request for Froposais
document, including the Special Conditions of Cenfract in Parl 3, as well as the
Confract Agreement and the General Conditions of Confract for consultancy
servicas |available on the PRAL's website or at ACZ on request). before preparing
your propasal. Part 3: Confract agreement is provided not for complefion at this
stoge bul to enable consuftants to note the confract ferms they will enter inta if their
bid is successhul,

1.5 Mandalory Reguirements
The following mandatory requirements must accompany the bid (fallure to submit
will lead fo autematic disqualificalion):

ITEM DESCRIPTION -‘Hch below (If
| submitted)

1) Copy of a certificate of incomporation.

2) Copv of CR Erf-::urm [showing a kst of directors).

3) Copy of CR 5 form [showing the business physicm“ﬁddress:n_

4] Prospective LOCAL bidders must be registered taxpayers with
the Iimbobwe Revenue Authority (ZIMRA), Copy of tox
clearance _ |

5} Written proof from Mational Social Security Authority [NSSA) A }
of complionce with payment of employes e, o letter aor '
cleoronce cerfificate from N3SA.

=i

{
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANMUAL
REFORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS

2021 AND 2022; PROCUREMENT REFERENCE NO: ACI/LOCAL/RFF/04/2024

ParT 1 PROPOSAL PROCEDURES

ITEM DESCRIPTION

&)

Tick below (If
submitled)

Ceclaration of having no confiict |Annexure A form)

7

Copy of the company profile.

8)

Curent proof of registration with PRAZ,

?)

Fraspective bidders shall be reguired fo ensure that their bid
remains valid for o perod of 40 working days from date of
tender closing.

10) The bidder must possass five (5) yeans’ experience or more in

designing annual reports and corporate materials,

11) Prospective bidders shall be required to attach at least three

(3) recent tfraceable references on client's letter heod where

the Bidder provided design, production and printing services.
The Bidder should provide a sample of the work perfarmed/
done.

Al the stated references must clearly demonstrale the
consultant's capacily of having provided services to the
institution of a similar scope and size. giving name of contact
peran, telephone number andfor emaill  oddress.
Testimonials and reference letters from the clients/contracts
for each of the five (5) contacts given above,

=r— o fmme—n

12) Prospective consultants shall be reguired to include a copy of

the signed bid submission sheet [atiached) as part of their
subDmission,

13) Prospective consultants shall be required to submit proof of

payment of bid security bond,

All prospective bidders are kindly reminded that tailure to comply with the above

MANDATORY requirements shall lead to AUTOMATIC DISQUALIFICATION.

Plecse be guided accordingly. Further 1o the above, ACI is not obligated to award

thés tender to the lowest priced bid or any other bidder.

1.5 Lots and Packages
This procurerment requirement shall not be divided into lots and pockoges.

1.7 Humber of Bids Allowed

Mo consultant may subrit more than one (1) bid, either individually or as a joint

venture partner in anather bid, except as a subconiractor.
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REQUEST FOR FROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRFORTS COMPANY OF IIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFF,/04/2024

PART 1 PROPOSAL PROCEDURES

A confict of interest wil be deemed fo ariss if bids are received from more than one
(1) consultancy owned, directly or indirectly, by the same person.

1.8 Eligibility ond Quallfication Crileria

Bidders are required to meet the criteria in Section 28 of the Act to be eligble to
participate in public procurement and fo be gualified for the proposed contract,
They must, therefore, pravide any avallable documentation and cerfify thelr eligitbility
in the bid submission sheet. To be eligible, biddears must:

. Have the legal copacity to enter into o contract bidders are requested fo
attach copies of the cerificate of incorporation, CRé form and CR 5 form.

2. Howve fufiled their obligafions te pay toxes and social security contibutiors in
limbobwe; bidders must aobach wvalld copy of tax clearance and NSSA
certificate.

3. Mot have a conflict of inferest in relafion to this procurement requirement;
bidders must declare in writing whether they have or have no conflict of inferest
in relation to this procurement requirement. Bidders to complete the oftached
declarafion form "Annexure A" on confiict of inferest, Saefion 1,26 of the bidding
document,

4, Mot be debared from porficipation in publc procurement under Section 72 (&)
of the Act and Section 74(1] [c]. {d] or (e) of the Regulofions or deciared
ineligitle under Secfion %9 of the Act; bidders must ottach curent copy of
registration or renewal of registrafion with PRAZ,

5. Hove been registered with the Authorty os o supplier and hove paid the
agpplicable supplier registration fee set out in Part Il of the Fliith Schedule to the
regulations; Bidders must aftach cumrent copy of registration or renewal of
registration with PRAL

Farticipation in this bidding procedure is restricted to domestic bidder,

1.% Preparalion of Technical Proposals

Technical proposdls should contain the following documents and information:
. The fechnicdl proposal submission sheet in this part,

A brief methodology for performing the services,

Proposed fime frome,

Relevant techrical experience of the comgultant,

Friniing and produchion expertise,

A summary of similar work performed, fogether with the nomes and contact
details of parsons connected with these assignments/ waorks who will provide
references on their leflerheads and can be confacted for verfication.

T oA W
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANMUAL
REPORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFEREMCE NO: ACI/LOCAL/RFF /04,2024

FarT 1 PROPOSAL PROCEDURES

1.10 Preparation of Financlal Proposals
Financial proposals should contain the following decurmants and information;
1.  Financial proposal submission sheet in this part,

The breakdown of contract price form in this part, showing all costs for the
assignment, broken down into fees and reimbursable costs,

1.11 Basis of Pricing and Payment
The confract will ke o fime- based contract.
Pricing should indicate, the following for each year:

—

Mo. | Descriplion Amﬂi
($usD)

1. | Design concepts and muckﬂmffdr the annual reports, including
cover page and sample poges.

2. | Finalzed design ond layout of the annuals report, ready for
prinfing.

3, | Edited ond proofrecd content of the annual report,
4, Printed coples of the annual report, as per ACT's requirements.
Total

rofe: All prices must be stated in United States Dollars. Tenders are expected to give
a detalled breakdown of all unit prices under each phase/ caltegory.

1.12 Clarification

A Frebid meeting wil be heid on 09 April 2024 at 1200. Any further clarification of the
Regquest for Proposals [RFP} document may be requested in wrting by any
consulfant up to 26 April 2024 ond should be sent to:

Head Frocurement Management Unit
2 Floor Domeslic Terminal Bullding

Robert Gabriel Mugabe International Airport L SRS
P. Bag 4002 l N
Harare l
Telephone: +263 (242) 575811 I

Email: tendes@acz.co.rw. S

1.13 Validity of Proposals

The minimum perod for which the consultant's proposal must remain valid is 60 doys
from the deadline for submission of proposak.
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REQ@UEST FOR FROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRPORTS COMPANY OF TIMABABWE ( PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL JRFF /04,2024

PART 1 PROPOSAL PROCEDURES

1.74 Sealing and Marking of Proposals

The Technical and Financial proposals should be sealed in separate envelopes, both
cleary marked with the procurement reference number above. the consultont's
name. fhe name of the procurng entity and either “Technica Proposal" of
“Financial Proposal” a5 appropiate,

Both envelopes should be enclosed in o single outer ervelope, clearly marked with
the procurement reference number above, the consultant's name and the name of
the procuring enfity. All the three (3] envelopes should be tecled in such a manner
that opening and resealing cannat be achieved undeteciad.

The consultant must prepare one (1) original of the documents comprising the
proposal and clearly mark it "ORIGINAL" In addifion, the consultant must submif hwo
(2} copies of the proposal and must maork each of them clearly “COPY." In the event
of any discrepancy between the orginal and the copies. the criginal will prevail,

1.15 Submission of Proposals

Proposals should be submitted fo the address below, no later than the date and time
of the deadline below, Late propoial will be rejected. The ACT reserves the right to
extend the proposal submission deodiine but will notify all consuliants invited o
submit propogals of the amended preposal submission deadline.

Deadine Date for submission: 26 April 2024

Tirme of submission: 10:00 hours

Addrasted to: The Accounting Officer L=
Airports Company of Zimbabwe (Private)
Limfted (ACT)

3 Level International Terminal Building
Robert Gabriel Mugabe Internalional Alrport

Harare

Submitted fo: PMU Reception 2Znd Floor Domestic Temninal
Building

mieans of acceptance: Jegled bidks are e be recorded at the

Procurement Manogement Unit  (PMU)
Receplion, 2" floor Domestic Terminal Building
ond plaoced ina marked bid box,

Late bids will be rejected. The procuning enfity reserves the right to exfend the bid
submission deadine but will nafify all potenfial bidders.
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANMUAL
REFORTS FOR AIRFORTS COMPANY OF IIMBABWE (PRIVATE) LIMITED FOR THE INANCIAL YEARS
2021 AND 2022: PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP,/04/2024

ParT 1 PROPOSAL PROCEDURES

1.14 Opening of Proposals

Bidders’ representafives may atfend to witness the opening of bids, which will 1ake
place at the submissicn address immeadiately following the deadine.

The technical proposcls wil be openad immediately foliowing the deadline for
submission.  Financial proposas will be kept unopened, and the Evoluotion
Committes will haove no access to financial infarmation until tha tachnicad evaluation
is concluded.

Financial proposals of rejected bids wil remain unopened, Financial proposale for
accepted bids wil be opened after the resuifs for the technical evalvation,

1.17 Withdrawal, Amendment or Modificalion of Froposals

A consultant may withdraw, substitute, or modify its proposals after it has boen
submitted by sending a wiitlten nofice. duly signed by an authorized representative.
However, no proposal may be withdrawn, substituted, or modified in the intferya
betwesn the deadline for submission of propasak and the expiration of the pericd of
proposal validity specified by the comsultant or any extersion therect.

1.18 Bid Security/ Bond
The bidder must inchlude:

A refundable bid securly/ bond of USD100.00. ssued by either o registered
commercial bank or PRAZ in the following form,

Option 1 A cerfified bank cheque
Option 2 A bank guarantee from a commercial bank
Option 3 - & cosh deposit to the PRAZ

The bid bond cbiainable from PRAL I3 issued upon payment of a nonrefundabie Bid
Bond Estaclshment fee of USD1S0.00 (payoble at the PRAI).. Any bBid not
accompanied by a bid security in accordance with Section 24 [3) of the Regulafions
will ba rejected by the procuring enfity as nonresponsive.

1.1% Evaluation of Proposals

The evaluation of proposals will use the Quality ond Cost based Selection (GCBS)
evaluation mathodology as detaled below:

1.19.1 Quality and Cost Based Selection [GHCBS)
1. Preliminary examénafion to confirm that oll documents required have been

provided, to confirm the eligibfity of consultants -:m::l 1o confim-that e

contultant has accepted all terms and conditions uj-rhn;::-u’r material -;iew;ﬂmn
or reservation. =
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REQUEST FOR PROFPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANMNUAL
REPORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022: PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP /04,2024

PAaRT 1 PROPOSAL PROCEDURES

2 Technical evaluafion to assess the technical quality of proposals against the
crtena below, to determine the technical score for each propesal and to
determine which proposals reach the minimum technica score stated in

Section 1.20; and

3. Finoncial evaluation to determine the finoncial score of each proposal, to
weight the technical and financial scores and to determine the folal score of

eoch proposal.

Proposals faling ot any slage will be efminated ond will not be considered in

wbsegqueni stoges.

1.20 Technical Evaluation Criterla

Proposals will be awaorded scores out of the maximum rumber of points indicoted
below for each of the following criterq:

Evaluation | Possible | pescriplion of Technical Requirements
Criteria | Mark
Comprehensive | (15 points) | A clearty defiha& proposed methodology, ra-:hnuiﬂg}'
methodology and procast which the consulfant will make use of while
designing. editing and prinfing of the onnual repor,
Submission of o detoiled Gonlt chort for all stage: and
activities,
(3 points per stage of a well laid out methoedology)
'Propesadtime | [15 Poinls] | The proposed Hime frame is 2 {fwo) months,
Bl (two (2) months - | § poinfs, more than fwo (2) months - 0
I points)
Eelevant {20 points) | The service provider team should include  graphic
Technicaol desigrers with a minimum of five (5) years ol experence
experence of in designing cnnual reporis and comporate materials. Thay
Wiesrskiin should demaonstrate proficiency In using design software
snch o Adobe InDesign. Photoshop, and llustratar,
Syeamn & above - 20 points

| 2 yeaors & below - U points

d years - 15 poinfs
dyears - 10 poinks

Prinfing and (20 points)
Procuction
Experfise

i the sarvice provider offers ;iﬁﬁrlng sarvices, the feom

shoudd inchade professionalt with axperience in point
production ond gquality confral, They should have a
thorough  understanding of prnting  processes and
materal fo enwire the finol produst meefs high-quality
stardards.

5 years & above - 20 polnis

4 yaars = 15 points

3 years - 10 points '
2 years & below - 0 points |
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED AMMUAL
REPORTS FOR AIRPORTS COMPANY OF IIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022: PROCUREMENT REFERENCE NO: ACI/LOCAL/RFF/04/32024

ParT1 PrROPOSAL PROCEDURES

Evaluation Possible | pescription of Technical Requirements

Criteria Mark . ]
Froject (15 points) | A project manager with a minimum of five (5) years of
Management axperfence in managing design and prinfing projects
Experience should leoad the team. This individueal should be resporsitle

for oversesing the project fimeline. coordinafing tosks,
and ensuring timely delivery of the integroled annual
repart,

Experience in managing similar projects or equivalent.
5 yeors & above - 15 points

4 yaors = 10 points

3 years - 5 points

2 yeors & below -0 poinks

Smilar work | {15 polnts) | Demomstration of similor work  performed  for  ofhar
performed organisations.
Up to 15 points depending on the qualily of the previous
| output.
Total 100 points

The minimum technical agualfying score required 1o pass the technical evaluation is
70 points,

1.21 Financial Criteria
Finoncial evaluation to be followed depends on the QCBS evoluation methodology.
The following is the financial evaluation criteria:

1. Financial scores wil be delermined by owarding 100 pcinis fo the lowest
priced proposal and giving all other proposals o score which is proportionate
to this.

2. Told scores will be determined using o weighting of 80% for lechnical

proposais and a weighting of 40% for financial proposaks.
. Tha total of both weightings must total 100%.

fad

1.22 Currency
Bids must be priced in both United States Dollors {USD) and Zimbabwe Dollars [7wWL§)
in line with Statutory Instrument [S.1) 185 of 2020 The currency of evalugtion will be

UsD. Payment wil be made in IWLE equivalent, ot the prevailing bank rate of the
time of payment.

1.23 Recommendation for Award

The proposal with the highest total score wil be FEi‘;I‘.’?TTﬂEFI—dEd “for-award of
contract, subject to any negofiaflons required. i—- _
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REGUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRFORTS COMPANY OF TIMBARWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP/04/2024

PART 1 PROPOSAL PROCEDURES

1.24 Award of Contract

Award of confract will be by placement of o confract in accordance with Part 3 of
this request for proposals. The proposed oward of contract will be by issue of a
nofification of confract award in terms of Section 55 of the Act which will be
effective until signature of the controct documents in accordance with Part 3:
Confroct.  Unsuccessful consuliants will receive the nofification of contract award
and, if fhey consider they have suffered prejudice from the process, they may, within
14 days of receiving this notificafion. submit to the ACZ a challenge in ferms of
section 73 of the Act, subject to paymeni of the applicable fee set out in Section 44
of the Third Schedule to the Regulations.

The contract will only e vold subject to poyment of fhe confract administrafion
fees in ine with Part ¥ of the Fifth Scheduie to the Regulations.

1.25 Right to Reject

The procuring entity reserves the right to accept or reject any proposal or to cancel
the procurement process and reject oll proposals ot any time prior to contract
crward .

1.26 Comupt Practices

The govermnment of Zimbabwe requires that procuring entities, as well as corsuliants,
observe the highest standard of ethics during the procwrement and execution of
contracts. In pursult of this policy;

L. The ACI wil reject o recommendation for oward i it determines that the
consuitant recommended for award has, directly or through an agent, engoged
in comupt, fraudulent, colusive, coercive or obstructive praclices in competing
for the contract or been declared insligible to be awarded a procurement
contract under Section #% of the Act; a definition of these terms is found in clause
1.2 of the GCC;

2. PRAIL may under Section 72 [8) of the Act impose the debarment sanctions under
seclion 74(1) of the regulations.

d. In accordance with section 42 of the reguiations. submission of o bid will be
deemad to be on undertaking on behalf of the consultan! to accept the
responsibilities described in douse 1.1 of the GCC: and

4. Any conflict of interest on the part of the consultant must be daclared.
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REQUEST FOR FROPOSALS FOR THE DESIGN AND PFRODUCTION OF THE INTEGRATED ANMNUAL
REFORTS FOR AIRPORTS COMPANY OF IIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP/04/2024

PART1 PROPOSAL PROCEDURES

1.27 Bid Submission Sheet |

{Note fo Bidders: Complete this form with all the requested delalls and submit it as
the first page of your Bid. Affoch the completed Slafement of Requirements and
any other documents requested in Part 1. Ensure that your Bid is authorsed in the
signature block below, A signafure and authorisation on this farm will coanfirm that
the teyms and conditions of this Bid prevall aver any aftachments. f youw 8id & not
authonsed, it may be rejected. If the Bidder is a Joint Venfure (1V], the Bid must be
signed by an authonzed representative of the JV on behalf of the JV. and so os to
be legally binding on all the members as evidenced by o power of aftomey signed
by their legally authorited represeniatives,

Bidders must mork as "CONFIDENTIAL" information in fheir Bigs which & confidenfial
fo their business. This may inciude propretary information, frode secrefs or
commercial or inancially sensifive informatfion).

Procurement Reference ACI/LOCAL/RFP,/04,2024
Mumberr
Subject of Procurement; DESIGN AND PRODUCTION OF THE INTEGRATED

ANNUAL REPORTS FOR AIRPORTS COMPANY OF
ZIMBABWE (ACI) FOR THE FINANCIAL YEARS 2021
AND 2022

Hame of Bidder;
Bidder's Reference Number;

Dale of Bid:

We offer to perform the services listed in the statement of requrements to the
indicated specifications and stondards, ot the prhces indicated on the atfached
price schedule and in occordance with the terms and conditions stoted in your
bidding doecument referenced above,

We confirm that we meet the Higibility Criterio specified in Part 1; Procedures of
Bidding.

We declare that we are not debarred from bidding and that the decuments we
submit are true and comrect.

The validty period of our bid is: 40 days from the date of subbmission.

We confim that the prices quoted in the attoched price schedule are fied and firm

for the duration of the vaolidity period and will not be subject fo revision, variafion-or
adjustment.
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRPORTS COMPANY OF TIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFF/04/2024

PART 1 PROPOSAL PROCEDURES

Bid Authorised by:

Signature ... e s Name :

P . e e G et Dale: ... [DD MM YY)
Authorised for and on behalf of:

RTINS e S e B P e S s S
Address: R Rt e et e e B ST st Ao e
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REQUEST FOR PROPOZSALS FOR THE DESIGN AND FRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRPORTS COMPANY OF ZIIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACI/LOCAL/RFP /042024

ParT1 PROPOSAL PROCEDURES

1.28 Bid Submission Sheet ||

{Maote to Consultants: Compilete this form with all the requested details and submit it
as the fist paoge of youw technical proposal, with the documents requested in Fart 1
agftached, Ensure that vouwr proposal is authorised in the signafure block below, A
signature and autharfsafion on this form will confirm that the terms and conditions of
this RFP prevall over any aftachments. if your proposal is not authonised, it may be
rejected.

in case the consulfant i a JV. the bid must be signed by an autheorized
representative of the Jv on behalf of the JV, and lo be legolly binding on ol the
members as evidenced by a power of attorney signed by their legally autheorzed
represantafives )

Pracurement Reference Mumber.  ACI/LOCAL/RFP/04/2024

Subject of procurament: DESIGN AND PRODUCTION OF THE INTEGRATED
ANMNUAL REPORTS FOR AIRPORTS COMPANY OF
IIMBABWE (ACI) FOR THE FINANCIAL YEARS
2021 AND 2022

Home of consultant:
Consultant's reference number:
Date of technical propasal;

We offer to provide the sendces described in the stalement of requirements. in
accordance with the fermms and conditions stoled i your request for proposals
referenced above.

we confirm that we are eligible to participate in public precurement and meet the
eligbiity critena specified in Part 1! Proposal procedures of your request for
proposals,

The validity period of our proposal is; 80 days from the date of the submission.

We submit on the attoched Appendices the evidence to demonstrate our suitability
to perform the required senvices:

Appendix A; Mefhodology ond work plan.
Appendix B: Experence and qualifications.

We understond that the proposals in these appendices. it opproved or s amended,
wil be included in the contract oppendices, and shall form—a controciual
cormmitment. \ .

We enclose o separately sealed financial proposal. ||

H

|
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REQUUEST FOR PROPOSALS FOR THE DESIGH AND PRODUCTION OF THE INJEGRATED ANHUAL
REFORTS FUR AIRPORTS COMEANY OF ZIMBARWE [PRIVATE} LIMITEG FOR THE FINANCIAL YEARS
2021 AND 2022; BROCUREMENT REFERENCE NO: ACT ALOC AL/RER /04,2004

Pagt FrROPOIAL PROCEDLURES

We declare that we are nor deborred from bidding and hai the decumenks we
suorif one e gnd coraet,

Technical Propotal Authordsed By:

Signed L Feree e Name .,

ncapacyal L Dabe: L DM YY)

Suly authorised for and on beholf of

ORIy ettt et

-------------------------------------------------------------------------------------------------

Cormperdbe Seal {where apprapdate)

Fage (8 of S0



REQUEST FOR FROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED AMNMNUAL
REPORTS FOR AIRPORTS COMPANY OF TIMBABWE (FRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP/04/2024

Pamrt 1 PrROPOSAL PROCEDURES

1.29 Financlal Proposal Submission Sheet

{Mote o consultants: Complete this form with oll the requested detalls and submit it
as the fist poge of your financiol proposal, with the documents requested above
aftached. Ensuwre that vour proposal s authonsed in the signature block below, A
signerfure and authorsation on this form will confirm that the terms and condifions of
this RFP prevail aver any attachments, f your proposal s not authonsed, it may be
refected. The fotal price of the proposal should be expressed in a curency
permitted in the SCC).

In case the consultant 5 o [(JV), the bid must be sighed by an aulthorzed
representative of the JV on behalf of the JV. and to be legally binding cn all the
members os evidenced by o power of afforney signed by their legally auvthorzed
representatives.

Frocurement reference number:  ACZ/LOCAL/RFP/04/2024

subject of procurement: DESIGN AND PRODUCTION OF THE INTEGRATED
AMNNUAL REPORTS FOR AIRPORTS COMPANY OF
IIMBABWE (ACT) FOR THE FINANCIAL YEARS 2021

AND 2022
Narme of consultant
Corsultant's reference number;
Date of financial proposal:
The total price of our proposal is: and . {insert

currencies and amounis)

We confirm that the rates quoted in owr finoncial proposal are fixed and firm for the
duration of the validity period and wil not be subject to revision or varigfion or
adjustment.
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REGQUEST FOR PROPCSALS FOR THE DESIGN AHD FRODUCTION OF THE INTESRATED AMNUAL
REPORTS FOR RIRPORTS COMPANY OF TISARABWE (FRIVATEY LIMITED FOR THE FINANCIAL TEARS
2021 AND 2022: PROCUREMENT REFERENCE NG: ACT/LOCALREP /04,2004

Part 1 FROFOSAL PROCEDURES

Financhal Praposal Authorised By:

Hgned L PR MNaOmeE. e,

Incapacthr ol Dorfe: hemeaea DDAl YY)

Duly uttharized for and on behak of

Comperdhs Seal (whare appropdicie}
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REGQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRPORTS COMPANY OF TIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACI/LOCAL/RFP /042024

Pagr 1 PROPOSAL PROCEDURES

1.30 Declaration Form “Annexure A"

REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED
ANNUAL REPORTS FOR AIRPORTS COMPANY OF IIMBABWE (ACI) FOR THE FINANCIAL
YEARS 2021 AND 2022; PROCUREMENT REF: ACI/LOCAL/RFP/04/2024

We, the undersigned do hereby declare that we have not and will nof be involved
in any comupt of fravdulent practices in bidding for this tender.

We further wish 1o declare that we _have no confiict of interest in relation 1o this
procurement requirement and wish to acknowledge that we have read and
understood thot should we be invalved in any cormupd or fraudulent practices in
bidding for this tender, the following action will be taken against us: -

a) The procunng enfity will reject our proposal and/or any recommendation for
award of the tender if it determines that we have engoged in corrupt or
fraudulent practices in competing for the contract in guestion,

b} We wil be barred from practicing in public procurement in Zimbabwe if we
are found to have indulged in comupt or froudulent practices in compefing
for the contract in gquestion.

By signing this form. the bidder is in ogreement with the terms and conditions
stipuioted above.

llllllllllllllllllllllllllllllllll fhmmsmmmrEmrmERE
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REGUEST FOR FROFOSALY FOR THE DESHSN AND FROQDUCTION OF THE INTEGRATED AMNUAL
REFORTE FOR AIRPOBRTS COMPANY OF ZIMBARWE [FRIVATE} LIMITED FOR THE FINANCIAL YEARS
021 AMD 052 PROCUREM ENT REFERENCE NC: ACZ/LOCALSRPP/D4,/2024

FART 1 FrOPOSAL FROCEDURES

.31 jvmmary of Coshs
{Carnpiade ¥t farm (o summonse off the costs fogefher from the breakdown of cosks
and suirit 1 as parf of your Sl gooposdl,

oty

(imaicate Cumency]

Feas

Reoimiursable Costs

waT

Terteal Cost of
Fnancial Froposal’

1 The total cost musl ccancade wilh the sum in tre financial proposal =ubmission
sheet.
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REQUEST FOR PROPOSALS FOR THE DEIIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRPORTS COMPANY OF LIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2027 AND 2022; PROCUREMENT REFERENCE NO: ACI/LOCAL/RFP/04/2024

Fart1 PrOPOSAL PROCEDURES

1.32 Breckdown of Confract Price (Fees)
{Complete this form with details of all your costs and submit it as part of your
financial proposal). Authorise the rafes quoted in the signalure block below.

Currency of Costs;

FEES

input Unit
Description of Unit Rale | Tolal Price

Guantity

Input

Sub Total:
Breakdown of Confract Price Authorised By:
Signed e L e T N R e, S Sl
Incapachy of  ....orcriririrnnnniiieens. DB e neesanns [DDIMMYY]
Duly authorsed for and on behalf of:
Lt e e R e o e o e e P A T
e o RPN d e Sty e S
Carporate Seal (where appropriate) g ___,_——-~"1
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REGUEST FOR PROPOSALS FOR THE DESIGN AND PRCDUCTON OF THE iNTEGRATED ANNUAL
REFORYS FOR AIRPORTS COMFPANY OF TIMEABWE [PEIVATEY LINITED FOR THE FINANC AL YEASS
2021 AND 2622 PROCUREMENT REFERENCE NO: ACT/ALOCAL/RFP /04,2034

PART 1 FROPOSAL PROCEDLIRES

1.33 Breckdown of Contract krlce (Reimbusable] Curency of Costs

REMEURSABLE COSTS
UnH of | Unit
Description of Cosi
phien o Quanbity Mo Total Price
Sub Total.
Ereakdown of Cendract Price Authorsed By:
Signed NEME: e
Imcapachy of: . Dedber . FOA ol Al £ ]
Duly avthorsed for and on behol of
L1y = S
P,
AAdeIE . e eaamia e et et g e ee e mee e ar et AT
;5 -
------------------------------ d=ri=rFiiFImiEI 77T EEIEL OR .;;f;u .--.“:-,.--a:r:--.- r
Corporate Seal favhere appropriate) ,~f )
. :-\-“H‘ L.
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANMNUAL
REFORTS FOR AIRPORTS COMPANY OF IIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022: PROCUREMENT REFERENCE NO: ACI/LOCAL/RFP /04,2024

PART 1 FROPOSAL PROCEDURES

1.34 Appendix A: Methodclogy and Work Plan

{Describe the methodology and wark plon you would propose to use in meefing the
requirements in the stafement of requirements in Part 2}.
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED AMNUAL
REFORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022 PROCUREMENT REFERENCE NO: ACI/LOCAL/RFP /04,2024

PART1 PROPOSAL PROCEDURES

1.33 Appendix B: Experlence and Qualifications

{Frovide background information about the consultancy firm that is bidding for the
controct and of any other firm thot Is associated with this bid, State whether any of
the required services will be sub-contracted, Describe the experience of the firm in
perfarming simitar consultancy cantracts, if so requirad by the instruefians in Part 1.

Name the key personnel who will perform the requirements under the confract, heir
proposed period of engagement, including working houws and holfdays, and
dgescribe ther gualfications and experience in working on smilar confrocts
disfinguishing between foreign consulfonts and national {dimbabwean] consulfanis.
Describe ony infended fransfer of knowledge fo consuitants and other pearsonnel in
Iimbobwe and how this fransfer will be achieved),

Page 26 of 40



REQUEST FOR PROPOSALS FOR THE DESIGN AND FRODUCTION OF THE INTEGRATED ANMUAL
REPORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACZ/LOCAL/RFP/04,/2024

PagT 2 STATEMENT OF REGUIREMENTS

PART 2: STATEMENT OF REQUIREMENTS
Hame of Bidder:

Biddear's Beferance Humber:

2.1 Terms of Reference

Request for Proposals for the Design and Production of the Integrated Annual Reports

for Airperts Company Of Zimbabwe (Private) Limited for the Financial Years 2021 and
2022

Background:

Airports Company of Zimbobwe [Private) Limited (ACZ) commenced cperaftion In
August 2021, after it was unbundied from the then Civil Aviafion Authorty of
Iimbobwe |CAAZ), The company is responsible for the commercial opearation,
devalepmeant and manaogement of all airports in Zimbabwe.

ACI is seeking to appoint a service provider fo assist with the design, editing, and
printing of its infegrated annual reporis for the 2021 and 2022 financial years, ACT is
a leading arport management company in Iimbabwe, and the integrated annual
report s a crtical communicafion tool that provides stokeholdere  with
comprehensive information about the compary's perdformance. siroftegies. and
future plans.

Objectives

The objectives of the engagement are to
Design a visudlly oppealing and professional infegrated annual report that
effectively communicates ACI's financiol and non-financial performance to
stakehoiders,
a] Edit the content of the onnual report to ensure accuracy. clarty, and
adherence to relevant reporting standards.

B} Prnt high-guality physical coples of the annual report for distribution to
stokoholdars.

2.2 scope of the Services

The scope of work for the service provider shall include, but not be limited to, the
following:
o} Collaborate with ACT's communication and finance feams to gother relevant

infarmation, including financial statements, monogement discussion and
anakysis, and other supporting matenals.

b} Develop a creative and visually appedling design caoncept far the dnnud
report, considering ACT's brand guidelines and industry best practices:
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACZ/LOCAL/RFP 04,2024

Part 2 STATEMENT OF REQUIREMENTS

c) Design and loyout the annual report, including the cover page, table of
contents, intreduction. finoncial statements, notas to the finonciol statements,
and other seclions o required,

d) Edit the content of the annual report to ensure accuracy. clarily, and
coheence.

2} Proofread the final version of the report to eliminate any grammatical or
typographical erors,

fl Coordincle the piinfing of the annual report. ensuring high-guality printing
and timely delvery of physical copies,

2.3 Deliverables

The service provider shall deliver the following for eoch of the financial years 2021
and 2022:
a) Cesign concepts and mock-ups for the annual report, including cover poge
ond sample pages.
b} Finalized design and kayout of the Annucl Report, ready for prinfing.
c] Edited and proof-read content of the Annual Report.
d} Printed copies of the Annual Report, as per ACT's requirements

2.4 Declarafion by the Accounting Officer

| declars that the procurement is based on nevtral and fair technical requirermants
and the consultont's gualificaiions.

Signature: _W
N

MNome; T. Gusho

Cesignation: Chief Executive Officer

Cate: 22 Mereh 2024
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REQUEST FOR FROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRPORTS COMFPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACI/LOCAL/RFF/04/2024

PART 2 STATEMENT OF REQUIREMENTS

2.5 Bid-Securing Declarofion

{The Bidder must il in thiz Formn in accordance with the insfreclions indicaled, where if hos
been stoted in the Bidding Frocedures thot o Bid-Securing Declarafion & o requirement of
bigaing.

Procurement Beference ACHILOCALIRFP/DA 2024
rurmber
s 00000 et s s lin gday, month and year format)]

Bidder's Reference Number;

T Arports Company of Zimbabwe
We, the undenighned, declars thak

We undentond thal. according te the terms and condifions of your bidding decuments. bids
riust be supported by a Bid-Secuning Declargton.

Wea occept that we may be debamed from bidding for any confroct with a Procuring Enfity
in Zimbabwe for o pariod of fime to ba determined by the Authority, If we are in breach of
ouwr abligation|s] under the bidding conditions. becouse:

(@) wWe have withdrawn our Bid during the period of Bid volidity: or

(o) Haoving been nofified of the acceplance of aur 8id by the Procuring Entity during the
period of bid validity, we tail or refuse to execute the Contract.

We understand this Bid Securing Declaration will expire If we are not the wecessful Bidder,
gither when we recelve your nofificotion to us of the name of the successiul Bidder, or
twenty-sight days after the expiration of our Bid, whichever is the aarlier,

signed L b ] S e A

mespachy el ... DIaIES . i s ek e {CC MM YY)

Duly authorised for and on behalf of;

¢mm e R R L R e L L A L L L A AR LR LR NI R RN NN N} IIII:I.JJ.:-I.II.IJ.IIJI.J.-.Jq.-||.-|-|-||-'|-|.."__

Corporate Seal (where appiopriate)

{Note: In case of a Join! Venture, the Bid Securing Declaration must be in the nome of ol the
pariners ta the Joint Ventwe that submits the Bid.}
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FIMANCIAL YEARS
2021 AND 2022; FROCUREMENT REFERENCE NO: ACI/LOCAL/RFP /04/2024

PART 3 CONTRACT

PART 3 CONTRACT
2.1 Confract Agreement

Procurement Reference: ACZ/LOCAL/RFP/04,/2024
THIS CONTRACT AGREEMEMNT is made the ............ el R
BETWEEM

(1}

Alrports Company of Iimbabwe (Private) Umied o body corporate
incorporated under the laws of Iimbabwe and having its principal place of
business of Robert Gabriel Mugabe Infemational Arport (hereinafter called
“the Procuring Enfity"). and

B ssnspieseetscig . o ccrpcr-::’rl-:nﬂ incorporated under the laws of
sicnssnrrrenna sl W BT 1. COLTT) onfroctor] and having ifs prm-:::amﬂi place of
PUENERS O i i jinsert full postal codress of Confrocior
(hereinafter called “the Contractor”).
WHEREAS

la}  The procuring enfity has requested the corsultant to provide certain

consulfing services as defined in this contract (hereinaffer called the
“services”),

b} The consultont, having represented o the procuring entity that he hos

he required professional skills, and personnel and technical resources,
has ogreed to provide the services on the terms and condifions set
forth in this contract,

ic) The procuring enfity has secured budgeted funds towards tha cost of

the services and intends to apply o portion of the funding to eligible
payments under this confract, it being understood that such payments
wil be subject, in all respects, to the terms and conditions of the
confract,

NOW THEREFCRE, the Parties hereby agree as follows:

al The general condfions of controct.
b} Tha special conditions of contract,
c] The folowing Apperndices,

IMote:  ony of these appendices ore not wsael the wi rers "MNol Lsedd® should be

nserfed bataw, next fo the fifle of the appendix)

Appendix A: Methadology and work plan {This showd be in C!E!EDFE:IDHCE
with secfion A of the siotement of requirements} [Not used)
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REQUEST FOR FROPOSALS FOR THE DESIGN AND FRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRPORTS COMPANY OF ZIMBABWE (FRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022: PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP /0472024

Part 3 CONTRACT

Appendix B: Experience and qualfications of key personnel {This should
be in accordance with section 8 of the siatement of requirements.} (1ol
LIS

Appendix C: Cost estimates Mot used]

This contract shall prevall over the contract documents. In the event of any
discrepancy o inconsistency within the controc! documents, then the
documents shall prevail in the order listed obove,

2, The reciprocal ights and obligafions of the parties shall be as sat forth in the
contract and the contract documenits. in particular:

a) The consultant shall camy out the services in occordance with the
provisions of the confract; and

b) The procurng enfity shall make poyments to the consultant in
accordance with the provisions of the contract.

X Imespeciive of when the contract is signed by the parties, the effective date
of the contraci i the date referred to in clouse 2.1 of the general conditions
of contract, i.e. the daote of the procuring entity's notfice to the consultant
instructing the consultant o begin carying oul the services,

IN WITNESS WHEREQF, the parlies have caused the contract to be signed in thek
respective names.

For and on behalf of the Alrports Company of Zimbabwe (Private} Limited

ottt it S I AP DS ST B
MNome:

In the capocity of: [Tilte or ather appropriate designation]

For and on behalf of the Consulling Firm

7 % Ty vt e B e AL A A

Mame:

In the capacity of: [Title or other oppropriate designafion}
— — i | {
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRPORTS COMPANY OF TIMBABWE [PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022 PROCUREMENT REFERENCE NO: ACZ/LOCAL/RFP 04,2024

PART 3 CONTRACT

3.2 General Conditions of Confract

Any resulting cenfract is subject to the Zimbobwe General Condiiions of Contract
(GCC) for the Procuremen! of Consullancy Services [copy ovalable on PRAZ
website or at ACI on reqguest) except where modified by the Special Conditisns
Delow,

3.3 Special Conditions of Confract
Frocurement Reference Number: ACL/LOCAL/RFP/04,/2024

The clause numbers given in the first column comespond with the relevant clouse
numier of the General Condifions of Contract,

GCC Amendment or Supplement to the General Condifions of Contract for
reference | Services

1.4 The address for the Procuring Entity is:

3rd Level New Terminal Building, Robert Gabriel Mugabe International
Airpor, Harare

Emall: tenders@ocz.cozw

The address for the Consultant is:

{Consultanf fo provide contact details) ¢

Email:

1.5 The location for the performance of services will be at the ACI Head
Office. R. G Mugabe International Airpeart,

1.4 The Member in Charge s {consultant fo provide detais)

1.7 The authorzecd remsant&iivas are:

For the Pracuring Entity: Verengal Ruswa — Finance Director and Tonderal
Mangombe - Public Relations and Communicatians Man ager

Far the consultant: {inser! name and telechone number}
[if the consultant consists of a joint venlure/consorfium/ association of
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED AMMUAL
REPORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE AINANCIAL YEARS
2021 AND 2022: PROCUREMENT REFERENCE NO: ACI/LOCAL/RFP /042024

PaRT 3 CONTRACT
GCC Amendment or Supplement to the Generol Condifions of Conhiact for
reference | Services

mare than one [1] enfity. specify the enfity that is authorised o act on

behaf of the other entifies in exercising all the consultant's rights and

oblgotions fowards the procurng enlity under this confract, including
without imitation the receiving of instructions and paymenfs from the
proc uring enfity.]
1.8 Taxes and duties:
The consultant, sub-consultants and personnel shall pay all such indirect
taxes, duties, fees and other impositions os are levied under the laws of]
limbabwe,
1.10 Local Zimbabwean noficnals are eligible for performance of this contract
2.1 The effectiveness conditions are the following:
23 Latest fime for commencement of services to be specified by the
consultant as soon os the contract is signed.
2.4 The confract shall expire as per agreement.
35 Insurance to be taken out by the Consultant.

The risks and the coverage shall be as follows:

(@) Third party motor vehicle lability insurance in respect of mofor
vehicles operated in limbabwe by the consultant or its personnel or
any sub-consultants or their personnel, with a minimum coverage of

RSErt-armounl ang cumranc -.'Ii_‘_
(b) Third party liability insuronce, with a minimum coverags of [inser
QmMEunT ang Sumersy|

[c) Professional liability insurance, with a minimum coverage of [nser
QMOLIRT ONd Curfency :

[d] Employer's liability and workers' compensation insurance in respect
of the personnel of the consultant and of any sub-consultants, in
accordance with the relevant laws of Zimbaobwe, as well os, with
respect fo such personnel, any such life, health, cccident, travel or
other insurance as may be appropriate.

3.7 Consultant’s Actions Requiring the Procuring Enfity's Prior Approval:
s [esign
— |

Poge 33 of 40



REQUEST FOR PROPOSALE FOR THE DEUGH AND PRODUCTION OF THE INTEGRATED AMNUAL
REPOIRTE FOR AIRPORTS COMPANY OF 2MMBABWE [ PRIVATE) LIMRED FOR THE FINANGIAL YEARS
2021 ANC 2022 PROCYIREMENT REFERENCE NC: ACT/LOC AL/RFE 1047024

PaRT 3 CONTRALCT

GCC
reference

Amancment or Supplemeni to the Gererdl Condiilens of Condract inré
Sarvices '

o Costing
+ Deliverables ot every sfpulcied sfags

%

Resiricilons on the Fuhre Use of Documenis end Sofware Prepered by the

"Consutonk

All plons, documents and reports produced during the cowse of the
confract remalng e property of ~he ACT kence connot be shored with
ary olher enlty

312

Confroct Adminishallon Ffas: The zonbroct odministration fee set 200t 0
pat ¥ of the fiftlh scredule 1o the regulations |5 due wpon 1he signing of
the cortret.

4.5

Resideni Frojec] Manager Fnance Diractor

54

ATt Responsibiities
ACE shall:

= Provide gl avoioble information and retevarnd documentafion o
consultant o ang when required.

»  Frovide fimety o relevant feediback to infefin ond oo onnuof
repors

£4

C ounterpart Parsannel: ,
informoificn will Be provided fo the congulkaat _ A

&1

e,
.

Canhext Price; The confract price is UED. .o e vee s

&.2(k}

Typa of Catiract. Time based ¢

o

&.5{a}

"
‘H T
“he tidder n required to sulbmit their progesed pavment schedule eg.

Povrment cchadule:

« 3 per cant ot the amouen shall e pord vpan submission of tha
mezepbon repor.

+ 30 per canl of the amount sncll e pald upon sebmisson of the draft
final regorts,
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANMUAL
REPORTS FOR AIRPORTS COMPANY OF ZIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP /042024

Part 3 CONTRACT

GCC
reference

Amendmen! or Supplement to the General Conditions of Conhact for
Services

« 20 per cent of the amount shall be paid upon approval of the final
report,

6.5(b) The Consullanis Accouni(s): {Consultant to irsent bank account details for
pﬂ}-’r‘l“lEl'IT}
6.5(c) Advance Paymenl: No advance Payment will be allowed
5.6{a) | Payment period: Payments shall be made within 14 days from submizsion
of o payment requeast,
4.6(B) Fayment Documentation: The following documentation shall be required
to support reguast for paymeant:
» Approved reports or other defiveraibles
» Purchose Order
s nvoice
« Cerfification of services provided
» Goods Received Voucher [GRY)
&.4(d) Interest for lale payment:
&7 Price Adjustment.

Thea price to remain fixed in United States Dobars.
any price adjustment wil require prior approval of the ACH.
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REQUEST FOR FROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRFORTS COMFANY OF ZIMBABRWE {PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022: FROCUREMENT REFERENCE NO: ACI/LOCAL/RFP/04/2024

PART 3 CONTRACT

3.4 Appendix A - Sictement of Requirements

[Note: This appendix will include the final terms of reference. inciuding the
mefhadology and work plon, worked cuf by the oroc uring entity and the consulfant
during fechnical negofiations, dates far complefion of varous tasks, ploce of
performance for different tasks, specific fasks to be oporoved by procunng entify,
reporting requirements, list format, frequency, and contents of reports; persons to
receive them; dafes of submission, efc ]
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRFORTS COMPANY OF IIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022 PROCUREMENT REFERENCE NO: ACT/LOCAL/RFP /04,2024

Part 3 CONTRACT

3.5 Appendix B - Breakdown of Conlract Price

Note: List here the elements of cost used to amve af the breokdown of the lump-sum
price;

1. Design

2. Printing
This appendix will exclusively be used for defermining remuneralion for aaditional
services,
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REQUEST FOR PROFPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REFORTS FOR AIRFORTS COMPANY OF TIMBABWE (PRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; FROCUREMENT REFERENCE NO: ACI/LOCAL/RFP/04/2024

PART 3 CONTRACT

3.6 Appendix C - Advance Payment Security

Leleie poge If No advance povment is regured in the 5CC)]

[The bank, o5 requested by the successful comsultant must fill i this form in
accordance with the instructions indicoted.]

Date: finserf date jas day. month, and year)]

Procurement Reference No: finsert reference)

(lssuing bark's letterhead]

Beneficiary: |insert legol name and adaress of Procuring Enfify]
ADVANCE PAYMENT GUARANTEE No.: {inserf Advance Pavment! Guaranise no.j

We have been informed thal .......... [narme ¢of the Contractor] {hereinafter cofled
"the Confroctor”] has entered info Centract Mo....... [procurement reference
number of the Confract]. daled [insert day and manth], [insert vear] with you, for
e ERBE IO Of «.iionviiiasnssnnniis [name of confract and brief descriptfion of Works]
(hereinafter called “the Contract”).

Furthermore, we understand that, according to the Conditions of the Centract, an
advance payment in the sum of ........ [name of the curency and amount in figures]
'{...-- [amaount in words] ) is to be made against an advance payment guaranise,

At fhe request of the Confractor, we ........ [name of the Bank]. hereby imevocably
undertake to pay you any sum or sums not exceeading in fotal on amount of .........
[name of the curency and amount in figures]* |....... [amount in waords]) upon
receipt by us of your first demand in wrifing occompanied by a written statement
stafing that the Confractor is in breach of ifs obligation under the Confroct becalse
the Confracter used the odvance payment for purposes other than the casts of
mobdization in respect of the Waorks,

It is @ condifion for any claim and payment under this guarantes o be made that
the advance payment refered to above must have been received by the
Contractor on its occount number ... [Contracior's account number]. at ........ :
{nome ond address of the Contractor’s Bank].

The maximum amount of fhis gucrantee shall be progresively reduced by the
amount of the advance payment repaid by the Contracior os indicated in copies
of interim statements or payment certificates which shall be presented to us. This
guarantee shall expire, at the lotesi, upon our receipt of o copy of the interm
paymant cerlificate indicating that 80 percent of the Controct Price has been
cerlified for poyment, or on the ... = I 1P ., whichever s earlier.
Conseguently, any demand for payment under this guarantees must be received by
us at this office on or before that data.
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REGUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRFORTS COMPANY OF ZIMBABWE (PRIVATE] LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NCr: ACT/LOCAL/RFF /04/2024

ParT 3 CONTRACT

The guarantor agrees to g one-time extension of this guarantee for o period not 1o
exceed [six months]{one year], in response to yvour written requeast for such extersion,
such request to be presented fo the guarantor before the expiry of the guarantes.

This guarantee is subject to the Uniform Rules for Demand Guorantees, ICC
Publication No. 758

Seal of Bank and Signature(s).........................

Note

All iiolicized fexf is for guidance in preparing this demand guarantee and must be

deleted from the final docurment.

' The guarantor must insert an amount representing the amount of the advonce
payment denominated either in the curencyfies) of the advance payment cs
specified in the confroct, or in a freely convertible currency acceptable o the
procuning enfity.

* Insert the expected expiration date of the fime for complefien, The procuring
entifty should note that in the event of an extension of the fime for complation of
the contract, the procuing enfity would need fo request an extension of fhis
guaranfee from the guarantor. Such reguest must be in writing and must be
made prior fo the expiration date establshed in the guaranfes.,
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REQUEST FOR PROPOSALS FOR THE DESIGN AND PRODUCTION OF THE INTEGRATED ANNUAL
REPORTS FOR AIRFORTS COMPANY OF LIMBABWE (FRIVATE) LIMITED FOR THE FINANCIAL YEARS
2021 AND 2022; PROCUREMENT REFERENCE NO: ACL/LOCAL/RFF/04/2024

FART 3 CONTRACT

3.7 Appendix D: Advance Payment Security

[This is the farmat for the Performance Securnty fo be issued by a commercial bank in
fimbobwe in occordance with GCC 18.1]

Controct Mo: Date:
Tar:

[Marme and addraess of Procuring Entity]

PERFORMANCE GUARANTEES Ne: [insert Performance Guaranfee na

We have been informed that [name of supplier] [hersinafter called “the Supplier)
has undertaken, pursuant to Confract Ne [reference number of Confraci] doted
[date of Contract] (hereinafter called “the Contract”) for the supply of [description
of goods and related services] under the Contract.

Furthermere, we understand thot, according to your condifions, Contracts must be
supporfed by a performance guarantes.

At the request of the Supplier, we [nome of bank] herey imevocably underfake fo
pay you, without cavil, delay or argument. any sum or sums not exceeding in total
an amount of [insert amount in figures and in words] upon receipt by us of your first
written demand occompanied by a written stotement that the Suppler is in breach
of its obligation|s) under the Contract conditions, without you needing to prove or
show grounds or reasons for your demand of the surm specified therain.

This guarantees is vaid until full recovery of the enfire sum of money above sfated,
consaquently, we must receive at the above-mentioned office any demand for
payment under this guarantes in case of default.

Signature

EEEEphE ek i rddTiS e s R m R DW BREE
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